
CLICS: Intra-CUNY Borrowing  
   

 
Can’t find the book you want at the Graduate School of Journalism?  

  
Get it delivered from another CUNY library using the Request button in the CUNY+ 
online catalog.  The book will be delivered for pickup to your CUNY library of choice.  
You’ll get an e-mail within a few days telling you that the book is ready, and you’ll 
have 10 days to pick it up. Here’s how:  
  
• Search the CUNY+ online catalog 
 

 
 
 
 
 
 
 
• Locate a Regular Loan copy by clicking on the campus name for holdings 
information   



 
 

 
 
 



• Click on Title Request in the menu bar  
 

 
 
• Log in to My Account in CUNY+ with your CUNY library barcode number and 
password (barcode number is password until you change it)  
 

 
 



 
• Select your pickup library and not needed after date  
 

 
 
• Check the next screen for your book record and pickup library; delete and retry, if 
necessary  
• Log out of your CUNY+ My Account to protect your privacy  
 

 
 
• A few days later, you’ll receive e-mail that your book is available to pick up  
• Renew books online through your CUNY+ My Account  
• Return books to any CUNY library circulation desk or book drop  
• Keep your e-mail address current with your home library’s circulation desk  
• Request only books going from one library to another; there is no in-library paging 
service   
  



Loan periods, renewal policies, fines, fees, and notice schedules vary among CUNY 
libraries. Check the Web sites of individual libraries for circulation information.   
  
For questions about using this service contact, Tinamarie Vella  
 

 



 


