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Lexis Nexis® Academic
Basic User Guide

This flagship service provides full-text documents from over 5,600 news,
business, legal, medical, and reference publications with a variety of flexible
search options.

LexisNexis® Academic provides searchable access to a comprehensive
spectrum of full-text information from over 5,600 sources, selected to meet
academic research needs.

Accessing Lexis Nexis®:
From campus: Go to http://libraries.cuny.edu/resource.htm. Click on the
yellow box to the left of the database title.

From home: Go to http://libraries.cuny.edu/resource.htm. Click on the link
“Instructions for off-campus access instructions”. Follow the instructions
provided on the next page.

EASY SEARCH:
This database defaults to the “Easy Search” page. Type your search terms in
the “Search Terms” box and click on the “Search” button.
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The search results are sorted and listed by relevance. You can change this
option by opening the pull down menu and selecting to view the results
either by “Publication Date” or "Chronological” order.
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The left side navigation bar allows you to view result sources by category
(i.e., newspapers, industry, publication name). This is a helpful way of
limiting result from a general search to a particular publication type or source
(e.g., New York Times).
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To view the full-text article, click on the article headline.
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The search terms you used will appear highlighted in the resulting articles.

From the full-text article page you can print, email, or download the

document by clicking on the respective printer, envelope, or diskette icon.
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BYLINE: BY NANCY DILLON DAILY NEWS WEST COAST BUREAU CHIEF

SECTION: NEWS; Pg. 26

LENGTH: 258 words

MICHAEL JACKSON |¥ is making some off-the-wall demands for who he wants onstage with him in London - an all-kids' chorus.

Jackson, acquitted offchild fmolestation charges in 2005, has requested a choir of child singers between the ages of § and 13 that's made up of
exactly equal numberd of bléck, white, mixed-race and Asian children, according to a casting agent e-mail reported by London's Daily Mirror.

Jacko, ¥ 50, also wants every child to be able to speak sign language, the Mirror reports.

And he's requested a band of six drummers who are "young adults, clean-cut and of mixed ethnicity."

Meanwhile, the company behind a scuttled Jackson Family Reunion concert has thrown down the glittering gauntlet in its battle with the King of

Pop. ¥
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Print:

When you click on the printer icon *
default options are the ones you will want to use for a single article;

the following window will open. The

however, you have the option from this window to print all resulting articles
or select articles from a search.

You can preview what the printed document will look like before printing by
clicking on the “Print Preview” button. Click on the “Print” button to send to

the printer.

Print Documents
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Terms: (michael jackson child*)

Printer: Attached Printer

Document Yiew:
Full Document [ |

Page Options
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Document Range:
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Font Options

Times New Roman ||

Add a Brief Note (appears on cover page): Search Terms in Bold Type

[[JEnd Page

[] search Terms Underlined

Each Docurnent on a New Page

Print delivery is subject to Terms & Conditions . Please
review them. The delivered items will show as activity for the

Help

Corint | printpreview § Cancel

Use these two
options to
print out all
resulting
articles, or a
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Project ID that initiated the delivery.

@ LexisNexis

E-mail:

About LexisNexis  Terms & Conditions | My ID

(print [ Prin Preview | Concel|

Copyright @ 2009 LexrisMexris, a division of Reed Elsevier Inc. All rights reserved,

Click on the envelope icon! g to send an article(s) to your e-mail account.
When you click on the icon the following window will open. The default
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options are sufficient, and you will note that you have the same “"Document
Range” options for e-mail as appears in the print menu.

You can send your document either as an attachment or in line text (as the
body of your email message) by opening the “Send as:” pull down menu.
When you have reviewed your options and are satisfied, click on the “Send”
button.

Email Documents Help

Source: Major U.S. and World Publications m ﬁ

Terms: (michael jackson child*)

Send as: | Attachment ]l| Email format: | Word {(DOC) [il

(® Email Address Add a Brief Note {(appears on cover page):

e.g., hame@company.com. Separate up to
three email addresses using semicolons

s

(O Email to previously used address:
[v]

Document Yiew: Document Range:

Full Document | (® Current Document (1)
O all Docurnents {1 - 981)
(O select Items

e.g., 1,3-5,9

Page Options Font Options

[Jcover Page Times New Roman ]
[JEnd Page Search Terms in Bold Type
[V]Each Document on a New Page [] search Terms Underlined

Ernail delivery is subject to Terms & Conditions . Please review them. The
delivered items will show as activity for the Project ID that initiated the m ﬁ
delivery.
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Download:

To download a document to disk or your hard drive, click on the il icon. The
following window will open. As with printing and emailing, the download
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defaults are such that all you need to do is click on the “"Download” button to
begin the downloading process.

Download Documents Help

Source: Major U.S. and World Publications
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Format | Word (DOC) |v|

Document Yiew: Document Range:
Full Docurnent [V| ® Current Document (1)
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Page Options Font Options
[[Jcover Page Times New Roman [v]
Add a Brief Note {(appears on cover page): Search Terms in Bold Type
[] search Terms Underlined

[[JEnd Page
Each Docurment on a New Page

Download delivery is subject to Terms & Conditions . Please review

them. The delivered items will show as activity for the Project ID that
initiated the delivery.

About LexisNexis  Terms & Conditions | My ID
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A new window will open. Follow the instructions to download the document to
disk.
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Ready to Download
I_WANT_KIDS_TO_BACK_ME_UP,_SEZ_JACKO_Daily_N.DOC

To download the document:

® Right-click the link above and use your browser menu to save.

®  Or, click the link above to open the document, then save it using your word
processing application.

Estimated download time:<1 minute(s) based on 56Kbps modem connection.

Pages:~2

"Close Window

Click on the red “Results” tab to go back to the list of results. If you want to
edit your search or conduct a new search from the “Next Steps” pull down
menu select the appropriate option.

File Edit View History Bookmarks Tools Help
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BYLINE: BY NANCY DILLON DAILY NEWS WEST COAST BUREAU CHIEF

1l

SECTION: NEWS; Pg. 26

[

LENGTH: 258 words

MICHAEL JACKSON ¥ is making some off-the-wall demands for who he wants onstage with him in London - an all-kids' chorus.

Jackson, acquitted of child molestation charges in 2005, has requested a choir of child singers between the ages of 5 and 13 that's made up of
exactly equal numbers of black, white, mixed-race and Asian children, according to a casting agent e-mail reported by London's Daily Mirror.

Jacko, ¥ 50, also wants every child to be able to speak sign language, the Mirror reports.
And he's requested a band of six drummers who are "young adults, clean-cut and of mixed ethnicity."

Meanwhile, the company behind a scuttled Jackson Family Reunion concert has thrown down the glittering gauntlet in its battle with the King of
Pop. ¥
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SEARCH BY SOURCES:

The search by source or publication method allows you to identify specific
publications for your search.

Click on the “Sources” tab from the Lexis Nexis Academic home screen.

LexisNexis® Academic

Start Page  Sign Out  Contact Us  Help

Browse Sources

1. By (@ Publication Type (O News & Business Topics (O Industry O Area of Law

2. Filter by: Country | all Countries

Topics | all Topics

Trail: Publication Type

3. ¥ Select a category to view sources

Administrative Materials & Regulations

[l Cases

Companies & Organizations

Country & Region Reports

Dictionaries

Intellectual Property Records

Law Reviews & Journals

Legislation, Statutes & Codes

People

Public Records

Scientific Materials

| Treatises & Analytical Material

On the Sources page,

LexisNexis® Academic

Search JELITILH]

[v]

]

Name Selected Sources
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Constitutions

Court Materials & Jury Instructions
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Law Directories

Legal News
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Professional & Educational Materials

Reference

Treaties & International Agreements

Save as a favorite 00 Selected

Help Find a Source

More Options

Selected Sources iad

Unpin tray from page J{

click on the “Find Sources” button

Start Page  Sign Out  Contact Us  Help

Browse Source: ! Find Sources .

Find Sources

1. By OKeyword ® Source Name (A-Z)
2.Choose: 0-9 A
3. Filter by: Country | All Countries

4. ¥ Select sources below to search
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e e
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To find specific titles, under “Find Sources” choose by “Keyword”.
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. . . . n "o
Then enter the title of publication in the “Keyword” field.
Find Sources Help

1. By ®Keyword (O Source Name (A-2Z)

P. Enter keywords and/or select categories to find matching sources

Keyword ‘new york times
e.g., "New York Times" or Times New York
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A list of publication titles containing the keywords will be provided.
Information about the publications (i.e., scope of coverage, frequency,

language, etc.) can be obtained by clicking on the information icon @ to the

right of the publication title.

ettt R S B =0 =S
| @ | http:/fwww.lexisnexis.com.central.ezproxy. cuny.edu:2048/us/Inacademic/results/shared, 7
|

Source Information 48 usfinacademic/srcselfsourceDirectory.do?s 1.7 ~ ' V. B o

The New York Times

COVERAGE: From June 01, 1980 through current; the Final New
York City Edition (full text);

From January 1, 1969 - May 31, 1980 (abstracts);

TOPNWS: most recent two weeks

COVERAGE-TYPE: Full-text
FREQUENCY: Daily
UPDATE-SCHEDULE: Same day
LANGUAGE: English
CONTENT-SUMMARY:

Access to certain freelance articles and other features within this
publication
(i.e. photographs, classifieds, etc...) may not be available.

Certain freelance articles previously available have been removed
by LexisNexis
pursuant to the publisher's directions.

Printing "all the News That's Fit to Print," The New York Times
bears the

reputation of being the United States' unofficial newspaper of
record. Comprehensive coverage of national, foreign, business and
local news comes from

The Times' extensive foreign news network and bureaus around the
United States.

The LEXIS-NEXIS services carry the final city edition.

Monday-Saturday, the Sections of the paper are identified with
letters
{Section 4, Section B, etc.). However, on Sunday, the Sections of
the paper
are numbered (1.2.3. etc.) aAlthouah the composition of the
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Help

i | EditFind

[Vl save as a favorite 01 g Selected OK - Continue
Selected Sources (i

Unpin tray from page J{ | =

© The New York Times Remove

Remaove all

Choose the appropriate title from the list by clicking on the box to the left of
the title. The publication title will appear in the selected sources column on
the right. You can add multiple sources to your search by following the

above instructions.

Created by CAA 06/09

10



LexisNexis® Academic

Search JELITILH]
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Find Sources
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To continue your search and enter key terms, click on the red "OK-Continue”
button. This will bring you to a general search screen and you will note that

your selected sources will automatically appear. Enter your Search terms and
click on the “Search” button for your results.
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ADDITIONAL HELP:

For additional assistance and help with this database, take a look at the
various online tutorials that are linked to the start page.
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